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Quotation Response Document (QRD)
Provision of Services – Project Manager for Public Art
Commissions 4–6
Sligo County Council Arts Service

Instructions for Completion
•  Read the Request for Quotation (RFQ) in full before completing this document.
•  Where there is any discrepancy, the RFQ takes precedence.
•  Complete all sections electronically and type your responses clearly.
•  This QRD must form the first section of your submission and be included in one single combined PDF with all supporting materials (maximum file size: 10MB).
•  Submissions must be sent as an email attachment. External file-transfer links (e.g. WeTransfer, Dropbox, Google Drive, OneDrive, etc.) will not be accepted.
•  The combined PDF should be named: [SupplierName]_PublicArtPM_Sligo_Commissions4-6.pdf

1. General Information (to be completed by the Applicant)
	Detail
	Information

	Name of Applicant
	

	Trading Name (if applicable)
	

	Address
	

	Contact Person / Position
	

	Telephone
	

	Email
	

	Website (if applicable)
	

	Legal Status (Sole Trader / Company / Partnership)
	

	Company / VAT / Tax Reference No.
	

	Years in Business / Relevant Professional Practice
	


2. Selection Criteria (Pass / Fail)
Please confirm each item by typing an “X” beside the relevant statement and provide supporting evidence where requested.
2.1 Tax Compliance
☐ I / we confirm current tax compliance and consent to verification via Revenue Online, or will provide a valid paper tax clearance certificate (for non-residents).
•  TCAN / Reference No.: __________________________
2.2 Insurance (minimum levels required if successful)
•  Public Liability: €6,500,000
•  Professional Indemnity: €250,000
•  Employers’ Liability (if applicable): €13,000,000
☐ I / we confirm current cover, or confirm that the required levels will be in place prior to contract signing.
•  Insurer / Renewal Dates / Any Excess: __________________________
2.3 Health & Safety
☐ I / we comply with the Safety, Health and Welfare at Work Act 2005 and all relevant regulations.
2.4 GDPR / Data Protection
☐ I / we will process all personal data in accordance with GDPR and the Data Protection Act 2018.
2.5 Capacity & Availability
☐ I / we confirm capacity to deliver the contract within the contract period specified in the RFQ (anticipated to be approximately 24 months from appointment).
2.6 Statutory Declarations (Pass / Fail)
☐ I / we confirm that none of the grounds for exclusion apply under national or EU procurement law.
2.7 Conflicts of Interest
☐ I / we declare no conflict of interest, or (if applicable) have disclosed any conflict and outlined mitigation measures in an attachment.

3. Response to Award Criteria (Scored)
Please ensure your responses are within the maximum page limits set out in Section 4 (Format of Response) of the RFQ.
A. Proposed Methodology (25%)
Outline your approach to managing and delivering Commissions 4–6 under the Living Landscapes / Tírdhreacha Beo 2022–2028 Public Art Programme.
The three commissions are:
•  Commission 4 – Tubbercurry / Bunninadden: current pooled Per Cent for Art allocation €94,889.
•  Commission 5 – Robbers Lane, Maugheraboy: current Per Cent for Art allocation €125,000.
•  Commission 6 – Cranmore Regeneration: current Per Cent for Art allocation €249,554.
The commissions may progress concurrently and/or in overlapping phases. Please include:
•  An integrated work plan and key milestones across the anticipated contract period.
•  How you will sequence and coordinate the three commissions while maintaining clear individual budgets, timelines, procurement processes and reporting.
•  How you will manage timelines, budgets, communications and changing project dependencies.
•  How you will collaborate with Sligo Arts Service, the Public Art Working Group, relevant Council departments, commissioned artists, communities and other stakeholders.
•  Your approach to artist brief development, procurement and artist selection processes.
•  Your approach to risk identification, risk mitigation and key dependencies, including permissions, fabrication, installation/presentation and community engagement.
•  Your approach to reporting, evaluation, documentation, handover and close-out.
•  How you will manage communication and reporting, including attendance at progress meetings (primarily online via MS Teams, with in-person attendance where essential).
(Respond within the methodology / integrated work plan page limit specified in the RFQ – maximum 5 pages.)

B. Previous Experience (25%)
Provide up to three examples of comparable work (e.g. public art commissions, creative capital projects, regeneration-related arts projects or arts programme management).
For each example, briefly describe:
•  Client / organisation
•  Your role and main responsibilities
•  Scale / budget band
•  Key outcomes or learning
Please also include contact details for at least two referees.
(Respond within the relevant experience / case-study page limit specified in the RFQ – maximum 4 pages.)

C. Key Personnel / Project Manager (25%)
Identify the person who will act as Project Manager for this contract (and any additional support, if applicable).
Summarise relevant experience in:
•  Public art commissioning or creative project management
•  Managing multiple or concurrent projects
•  Contract, procurement and budget administration
•  Stakeholder, community and artist liaison
•  Health & safety coordination
Attach concise CV(s) (maximum 2 pages per CV).
(Provide a narrative summary within the overall page limits specified in the RFQ.)

D. Additional Benefits / Added Value (5%)
Briefly describe any added strengths you bring – for example:
•  Experience in public engagement or education projects
•  Local or regional knowledge
•  Experience of regeneration, housing or place-based projects
•  Sustainability awareness or creative documentation skills
•  Experience of working with local authorities and/or Per Cent for Art commissions
(Respond concisely within the overall submission limits.)

E. Fee Proposal (20%)
Maximum Project Manager contract value: €40,000 inclusive of VAT (where applicable), travel, subsistence and all other costs and expenses.
The final Project Manager fee will be a fixed total fee inclusive of VAT (where applicable), travel, subsistence and all other costs and expenses.
Please provide:
•  A fixed-fee quotation not exceeding the stated maximum contract value.
Total Fixed Contract Price: €________________
Inclusive of VAT (where applicable), travel, subsistence and all other costs and expenses for the full delivery of the services described in the RFQ.
VAT status/rate (if applicable): ______________________________
•  Your day rate and an outline of your anticipated time allocation across the contract.
•  Your notional hourly rate (based on 20 hours) for evaluation purposes only.
•  An indicative allocation of time/resources across Commissions 4, 5 and 6.
•  VAT rate and portion for reference (if applicable).
•  Confirmation that the fixed fee covers all expenses (travel, administration, insurance contributions, etc.).
I/We confirm acceptance of the milestone-based payment arrangements,  including the commission-by-commission apportionment of Milestones 5 and 6, as set out in Section 2.6 of the RFQ. Yes ☐
For the purposes of this quotation, a standard working day is defined as 7.5 hours.
Evaluation of this section will focus on the transparency, realism and credibility of the proposed fee breakdown and time/resource allocation, and how these support successful delivery of all three commissions.
	Item
	Response

	Proposed Contract Fee (incl. VAT where applicable)
	€

	VAT Amount (if applicable)
	€

	Day Rate
	€

	Notional Hourly Rate
	€

	Estimated Total Number of Days
	

	Indicative allocation – Commission 4
	

	Indicative allocation – Commission 5
	

	Indicative allocation – Commission 6
	

	Confirmation fee includes all expenses
	Yes / No



4. Declarations
4.1 Compliance Declaration
I / We confirm that the information provided is true and accurate and that we have read, understood, and accept the conditions set out in the RFQ for Provision of Services – Project Manager for Public Art, Commissions 4–6 (Sligo County Council).
4.2 Acknowledgements
•  Sligo County Council is not bound to accept the lowest or any quotation and may cancel or amend the process at any time.
•  This is a contract for services and does not constitute employment.
•  Our offer remains open for acceptance for 12 months from the quotation closing date.
•  If awarded, we will fulfil all obligations notwithstanding any changes in laws or regulations.
•  We understand that the sequencing and timing of individual commissions may be adjusted where required to reflect capital-project timelines, procurement requirements or operational needs.
•  We consent to necessary data processing for the purposes of this competition.
Signature: ___________________________
Name (block capitals): ___________________________
Position: ___________________________
On behalf of: ___________________________
Date: ___________________________

5. Checklist
(to be included within your single combined PDF)
☐ Completed and signed QRD
☐ Tax clearance (or TCAN / non-resident certificate)
☐ Insurance evidence or broker’s letter (PL, PI, EL where applicable)
☐ CV(s) of key personnel (maximum 2 pages per CV)
☐ Proposed methodology and integrated work plan for Commissions 4–6 (maximum 5 pages)
☐ Relevant experience / case studies (maximum 4 pages)
☐ Portfolio or supporting material (maximum 5 pages, optional)
☐ Any conflict-of-interest statement (if applicable)
Submission Details
•  Deadline: Friday 30 October 2026 at 5.00pm.
•  Submission: Email to ggannon@sligococo.ie with subject line: “Public Art PM Commissions 4–6”
•  Queries: Email ggannon@sligococo.ie by Thursday 22 October 2026 at 5.00pm.
•  FOI Notice: Information supplied may be disclosed under the Freedom of Information Act 2014. Mark any genuinely confidential or commercially sensitive sections and state reasons.
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